Copyright and Privacy 

Before we can accept items from you, we must ask you to please sign the Copyright Release Form which is with this leaflet.   These notes are to explain why we need you to do this, to help you to decide who owns the copyright in your items, and to understand the implications of what you are signing.

What is copyright?

Copyright is a form of property, which entitles the owner to control use of his 'work'. It applies to particular kinds of  work  for  a limited period and exists as soon as  the  work is created for the first time. Copyright does not protect an idea but the way the idea is expressed.  Copyright can be bought and sold, assigned, bequeathed or given away and will expire at a date determined according to the provisions of current legislation. It is important to note that ownership of a document does not necessarily include ownership of copyright and more than one copyright may exist in a single work, for example a pamphlet which includes a variety of articles.
Who owns copyright?
Ownership of copyright depends upon the type of work and the date on which it was created. Generally, the first owner will be the author.

Author; the person who created the work.
The author of  a photograph created between 1 July 1912  and 31 August 1989 is the person who owned the material on which it was taken; before 1912 and after 1989 the author is the person who created the photograph (normally the photographer). 
Employer; normally the first owner of copyright in any work which was created whilst the author worked for them. 

Commissioner; in limited cases the first owner of copyright is a person who commissioned a piece of work. This applies up to 31 July 1989.
What does copyright protect?
Copyright protects a range of different types of 'work' and the most relevant to archives are:
Literary Works, e.g. books, pamphlets, leaflets, programmes, newspaper articles and calendars and means something that may be written, spoken or sung.

Artistic Works, e.g. drawings, paintings, engravings, photographs and maps
Sound Recordings, e.g. oral reminiscences
Films, e.g. videotapes
What does copyright not protect?
Title and names [but they can be protected using a trademark]
Lists showing no originality, e.g. transcripts which are an exact copy of the original factual information

How long does copyright last?
Literary, dramatic, musical or artistic works

Life of the author and 70 complete years after their death. 

Sound Recording

50 complete years after the year it was made.
Moral Rights and Privacy Issues

Moral rights are linked to copyright and are held by the artist, author or photographer of the content that is being contributed to the Comma archive. Moral rights mirror copyright in their duration and cannot be assigned. They can, however, be waived.

If, in the course of digitization or contribution, images are modified - either cropped or discoloured in a way that allows the audience to be misled, the moral rights of the person that took the photograph or created the artwork may be affected. Moral rights also apply to written content. If written content is edited without the author's prior consent, his moral rights may be affected.

Using someone's image or personal papers can provide us with a first-hand account of a story. However, in certain circumstances, doing so without the prior consent of the person whose image or documents they are using may violate his privacy rights. 
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Copyright Release Form

Morley Community Archive
1 I confirm that any photographs, documents or recordings submitted to the Morley Community Archive belong to me.

2 I confirm that to the best of my knowledge, I own the copyright to the photographs, documents or recordings submitted.

3 I give permission for my photographs, documents and recordings to be copied into the Morley Community Archive and agree to their use for not-for-profit purposes, including:

i. Public reference in Libraries and Museums

ii. Educational use

iii. As a source that may be published (including CD-ROM and the Internet)

iv. In public performance

I agree to the inclusion of my name and address in any register required by the Data Protection Act 1998.

Name

…………………………………………………………..

Signed

…………………………………………………………..

Date

…………………………………………………………..

Address
…………………………………………………………..



…………………………………………………………..



…………………………………………………………..



…………………………………………………………..

Telephone
…………………………………………………………..

(    Tick this box if you do not want your name and address given to any third party without your permission.

